BRADFORD ON AVON & MELKSHAM

HEALTH PARTNERSHIP
JOB DESCRIPTION

Post:


RESEARCH NURSE
Hours:
Permanent - Full time/Part time considered
Salary:


Band 5-6 
Accountable to:
GP Partners
Responsible to:
Clinical Nursing Lead 

Job Summary:
To support the Practice to deliver high quality research work and undertake clinical trials, ensuring in line with the requirements of ICH GCP
MAIN DUTIES AND RESPONSIBILITIES (the duties listed below are not exhaustive and may be subject to change/amendment as guidance changes)
With GP responsible for Study

· Liaise with the GP responsible for each study.
· Contribute to the feasibility and selection process for future studies, liaising with GPs concerned.
· Attend Set-up meetings as required.
· Ensure appropriate and timely appointments are made with GPs for medical examinations and to obtain appropriate consent from patients.
· Ensure relevant documents/forms are signed by GPs.
· Highlight to the GPs any concerns or problems, supporting a positive outcome. 
With Patients

· Assist in identifying and evaluating eligible patients prior to their recruitment into clinical trials.
· Contact patients to arrange appointments within given timescales.
· Provide patients/carers with written & verbal information relevant to the research study and ensure they given an opportunity to discuss the study at the outset or during the course of their participation.

· Taking responsibility for the management, co-ordination and facilitation of concurrent research studies.
· Organise the collection of any blood and tissue samples required as part of the trials protocol and ensure appropriate storage and shipment of specimens.

· Assess/support patients during trial treatment as required by the protocol, ensuring patient safety at all times as well as accurate documentation, reporting AE/SAE outcomes within the timeframe and through the required systems.  
· Issue medication as per study protocol, ensuring patients understand their treatment, how to take it and when to return outstanding study medication.  Document “issue” and “return” in medication logs.

· Ensure contemporary records are kept for each patient, maintaining accurate and appropriate documentation in source documents, clinical record files (CRFs) and on the patient clinical system (SystmOne).
With Clinical Research Associates (CRAs)
· Liaise with CRAs as necessary, organising visits as appropriate.
· Arrange meetings between CRAs and GPs as required, ensuring relevant case notes, data etc are available and up-to-date.
· Ensure that trial case report forms and all data submissions and queries are completed accurately in accordance with ICH GCP guidelines and within the required time frame.
· Document telephone calls with CRAs.
· Ensure appropriate payments have been made in accordance with financial agreements with companies.
General

· Ensure all documentation pertaining to the studies, including all correspondence, laboratory results etc are filed appropriately and maintained for audit purposes.
· Ensure all communications with companies are efficient, either person contact, by telephone, fax or email.
· Liaise with clinical staff of all grades to enable the development of the portfolio and attend research trial meetings regionally and nationally as appropriate.
· Attend update training for ICH GCP, ensuring this is recorded in your CV and available for study purposes.

· Ensure study medicines are appropriately stored, under lock and key.  Maintain appropriate record of movement of medicines.
· Archive study files for safe storage throughout agreed periods.
· Order all supplies as necessary, maintaining stock levels.
· Maintain all equipment pertaining to the studies, keeping logs to record checks.
· Maintain daily temperature logs for study freezers, fridges and drug cupboards.
· Act as a channel of communication within the practice to promote and support clinical trials awareness, referrals and activity.

· Any other duties to ensure the smooth and efficient co-ordination of studies, working within GCP and IHC guidelines.
· Provide support (as appropriate) to other clinical research nurses in the Research Department for study leave, annual leave, sickness or in times of increased workload.

· Ensure all trials adhere to appropriate standards i.e. ICH GCP and to Bradford on Avon & Melksham Health Partnership Standard Operating Procedures.

· To maintain a high level of confidentiality and deal with matters with tact & sensitivity. 

Educational

· Identify personal development and training needs in conjunction with their line manager.

· Participate in clinical supervision.

· Support others with their training and development needs.

· To participate in continuing education and maintain a contemporary level of professional knowledge and skills.
Personnel

· Maintain good working relationships 

· Take reasonable care of his/her own safety and that of other persons who may be affected by his/her act or omission.

· Co-operation with the practice to ensure all members of the team adheres to statutory regulations/policies and codes of practice and departments safety rules.

· Offer innovative ways of working and opportunities to facilitate learning.

· Facilitates a learning environment within the team.

· Maintains a caring environment through the support of colleagues.

· Awareness of own limitations and experience

Quality Assurance

Every employee is personally responsible for the quality of the work, which they individually perform.  It is their duty to seek to attain the highest standards achievable both individually and collectively within their knowledge, skills and resources available to them to deliver the Practice’s philosophy of pursuing quality in all its services.

Utilising Information

· Use technology as an aid to management in planning, implementation and monitoring, presenting and communicating information.

· Review and process data using accurate read codes about patients in order to ensure easy and accurate retrieval for monitoring and audit processes.

· Manage information searches using the internet and local library databases, for example, the retrieval of relevant information for patients on their condition.

· Understand own and others responsibility to the individual organisation regarding the Freedom of Information Act.
Flexibility 

This job description is not intended to be an exhaustive description of every duty performed by the Research Nurse, but rather a guide to the type and nature of the duties. In this environment flexibility in the duties undertaken and the hours worked are essential to achieve the objectives of a smooth running practice.


Professional Accountability 

All professional staff must be registered with their professional body as appropriate e.g. NMC, and must adhere to that body’s rules, regulations, and codes of professional conduct. Should you not have valid registration, this will normally be regarded as reason to terminate your contract of employment. 

Health & Safety
The Practice attaches the greatest importance to the health and safety of its employees, bank workers, patients, visitors and contractors. You have a statutory duty to observe all health and safety rules and to take all reasonable care to promote the health and safety of yourself and others. It is important you make yourself aware of, and observe at all times, the Practice health and safety policies. The policies themselves do not form part of this agreement and may be amended at the Practice discretion. Copies are available on the Intranets. Protective clothing, where provided, should be worn as necessary. 
