TROWBRIDGE PRIMARY CARE NETWORK 

PCN Manager
Person Specification
	
	Essential
	Desirable

	Experience
	· Experience of managing performance against targets.
· Experience of managing budgets and financial transactions.
· Experience of setting agendas, running meetings and minute taking.
· Strong IT skills including Microsoft Office and ability to learn new systems.


	· Experience of contract management.
· Experience of implementing new IT systems.
· Experience of working within Primary Care.
· Qualification in bookkeeping.


	Personal Qualities
	· Ability to work as part of a team or independently.
· Excellent communication skills.
· Flexible, adaptable and solution focused. 
· High levels of integrity, discretion and confidentiality.
· Self-motivated and proactive.

	



